SPARTAN

Technology Solutions

Attorney Web Inquiry

The Spartan Attorney Web Inquiry system allows attorneys to view all warrants on cases
assigned to them. Attorneys can find warrants by defendant name, warrant number,
indictment number, law enforcement case number (e.g., incident number), and by assigned
prosecutor.

These instructions explain how to use the Attorney Web Inquiry System to locate warrants.
Creating a new account, recovering a lost password, and viewing documents, images, and
videos are also discussed.
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Logging into the System

Logging into the system requires an account. If you do not have an account, follow the
instructions under Creating a New Account starting on page 5. If you have an account,
perform the following steps to log into the system.

To log into the system:

1

2

Enter your user name in the User Name field
Type your password in the Password field.

Note: Password is case-sensitive. For example, the password “TEST” is not the same

as the password “test.” Also note that the password does not display for security
reasons.

Figure 1 Attorney Login
Screen

Account Login

e
ek ek ia ke - Attorney Web Inquiry
PLEASE TAKE NOTICE that authorized use of this slte is fimited to aticenays licansad by the State of Scuth Carcling Bar Asscastion, or cusent staft of licemsed South Cardlins attomeys.
Unauthorized use of this site is prohibited. Access by succemsful og-in and/or use of this site constitutes somowledgemant that the user is authonzed and scoepts the following terms,
conditicrs and notioe(s), a8 may be mocified. The information contained herein s not an official or certified recoed. Every efor is made 10 ensure the sccursdy of this information. however
NS WRIBNIIAS Of Mpesentations whatioaver, whather &xpress o implied. regarding the complateness. accuracy or timeliness of this information andicr dats is made, and 0o liability is

ceated on the part of the provider for any use o resulting cocumence from the use of this information. Anryone wsing this system expressly comsents to administrative monitaring of the use of
ihis siie at all times

To continue, enter your log on information below. For sasistance, click the Help link

User Hame: Password: [ Sg;]

» Aegister Account P Recover Paswword

Click the Log In button.

o If the log in is successful, the My Warrants screen is displayed.

Figure 2 My Warrants Screen

Search Cases
Agency Charleston Test v Status ALL

’ Reset] [ Search ]
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Recovering your Password

If you forget your password, the system can email your password to the email address
on file.

To recover your password:
1 On the Login screen, click the Recover Password link.

Figure 3 Login Screen: Recover Password Link

Account Login

User Name: Password:

# Register Account # RECG'-T'EF Password

2 Type your user name on the next screen and click Submit.

Figure 4 Recover Password Screen

Recover Password

Enter your Lser Mame to receive your password.

User Name:

3 Type the answer to your secret question (created when you created your account) on
the next screen and click Submit.

Account Login

Welcome to the

i s - Attorney Web Inquiry

PLEASE TAKE NOTICE that avthorized use of this slte is fimited to aticenays licansad by the State of Scuth Carcling Bar Ascastion, or cusrent stalt of licemsed South Cardlins attomeys.
Unauthorized use of this site is prohibited. Access by succemful 1og-in and/or use of this site constitutes somowledgemant that the user is authonzed and scoept the following terms,
conditicns and notioels), a8 may de modified. The information sontsined herein s not an official or certified recced. Eveary eMon is made 10 ensure the sccurady of this information. however
NS WRLBNIIES Of MLEseNATIoNs Whatioaver, whether express o implied, regarding the completeness. accuracy or timeliness of this information and/cr dats is made, and no liability s

ceated on the part of the provider for any use o resulting cocumence from the use of this information. Anryone wsing this system expressly consents to adminisirative monitoring of the use of
ihis sl at all times

To continue, enter your log on information below. For amsistance, click the Help link

User Name: Password: i L;)g In ‘

» Register Account » Recover Passvord
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In a few minutes, you should receive an email with your password. If you do not
receive an email, click the Send and Receive button if you are using Microsoft
Outlook™ and/or check your Spam/Junk Mail folder.
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Creating a New Account

The Attorney Web Inquiry system requires users to log in with a user name and
password. Only registered attorneys may use this application.

& Important: The system locates warrants by matching the user name entered during
the log-on process with the attorney user name stored in the Solicitor’s system (e.g.,
Prosecutor Case Management System — PCMS). Therefore, your user name must be
entered in the Solicitor’s system first before you can use the Attorney Web Inquiry.
Most likely, your user name exists in the system, but if you experience any problems,
contact the Solicitor’s office and ask that Solicitor personnel verify that your user name
has been entered into their system.

To create a new account:
1 Click the Register Account link on the Attorney Login page.

Figure 5 Attorney Login

Account Login

User Name; Password: Log In

Fr Reaqister Agcount 7ec-3'v'er Passward

2 Complete the Register Account: Profile Information screen (see Table 1) and click
Next.

Figure 6 Create an Account: Screen

|
|Register Account

Profile Information
Last Name First Name Phone No,
Address?
Address2
City State Zip
Next Cancol
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3 Complete the Register Account: Account Information screen (see Table 1).

User
Name:

Confirm

E-mail:

Security
Question:

Security
Answer:

Password:

Password:

Register Account

Account Information

What is your Mother's maiden name? -

If you forget your password you will be asked
the securty question you choose here and
prompted to enter the answer you specify
below.

Previous || Register

Table 1 Create an Account: Explanation

Field
Last Name
First Name
Phone No.
Addressl
Address2
City
State
Zip

Explanation
Type your last name.
Type your first name.
Type your work phone number.
Type the first line of your work address.
Type the second line of your work address, if applicable.
Type your address city.

Type your address state.
Type your zip code.
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Field Explanation
User Name Type your desired user name.
Password Enter a password consisting of letters, numbers, and/or symbols,

minimum 3 characters.

Note: Password is case-sensitive. For example, the password
“TEST” is not the same as the password “test.”

Confirm .

Password Type the same password again.

Security Choose a security question. Should you need to recover your

Question password (see Recovering Your Password on page 3) you will be
asked the answer to this question as confirmation of your
identity.

. Type the answer your security question. The question and
Security h hould be inf . i
Answer answer you choose should be information you can easily

remember.
E-mail Enter your email address.

3 Click Register.
e If registration is successful, the message, “Registration Complete,” is displayed.

e If errors appear, correct the problems stated in the error message and click
Register.

4 Click Continue.

After creating the new account, the Login screen is displayed.

Figure 7 Login Screen

To continwe, enter your keg on information below. For assistance, click the Help link.

User Mame: Password: LogIn

Note: See page 2 for instructions on logging into the system.
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Viewing a List of All Warrants

To view a list of all warrants on cases assigned to you, make sure the List My Warrants
screen is displayed. If necessary, click the My Warrants button to go to this screen and
then perform the following steps.

To view a list of all warrants on your cases

1 Select an agency from the Agency Code drop-down list.

Figure 7 Agency Code Drop-Down

Agency Code

Greenville County W

Magistrate Jury Trials

Pickens County Application Agency Code

2 Click the Search button.

A list of warrants is displayed, twenty-five (25) at a time.

Figure 8 Example: List of Warrants
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o |If the search results are more than 25 warrants, paging links are displayed
immediately above the grid.

Figure 9 Example Paging
Records 26 - 50 0f 921  Page of 37 [First] [Prev] [Next] [Last]

Table 2 How to Use Paging
To perform this activity: Do the following:

To jump to a specific page Change the page number that is displayed next
in the search results... to the word “Page”
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To perform this activity: Do the following:

To go to the next page in Click the word Next
the results...

To return to the previous
page...

To go to the first page in Click the word First
the results...

Click the word Previous

To jump to the last page in

the results. . Click the word Last

e To view detailed information for a specific warrant, click the link under the
Warrant # column. See page 16 for more information.

o After viewing warrant details, to return to the list of Warrants, click the Back
button on your browser.
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Searching for a Warrant by Defendant Name

To search for warrants by defendant name, click the By Defendant button to go to the
Search by Defendant screen and then perform the following steps.

To search for warrants by defendant name
1 Select an agency from the Agency Code drop-down list.

Figure 10 Agency Code Drop-Down
Office of Solicitor
13th Judicial Circu

Salicitor Home » Warrant Search  Current User10009 | Logout | Change Password |~ Help

My Warrants By Defendant By Warant By Prasecutor

Search By Defendant

Agency Code
| Greemille County v

Greermaba Coonty
(Magistrate Jury Tnals
Pickens County

Middle Name

2 Enter the defendant’s name in the Last Name, First Name, and/or Middle Name
fields.

Note: The search is not case-sensitive. For example, you can enter the name
“Smith” as “SMITH” or “smith” and the same results will be returned.

3 Click the Search button.

Search results are displayed in a grid.
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Figure 11 Example: Search for a Warrant by Defendant Name
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e If more than 25 warrants are shown, paging links are displayed immediately
above the grid. See page 8 for instructions on using paging.

e To view detailed information for a specific warrant, click the link under the
Warrant # column. See page 16 for more information.

e To return to the list of Warrants, after viewing warrant details, click the Back
button on your browser.
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Searching by Warrant, Indictment, and/or Law
Enforcement Case Number

You can search for warrants by warrant number, indictment number, and/or law
enforcement case number (i.e., police incident number) as explained in the following
instructions.

To search for warrants by warrant, indictment, and/or law enforcement case
number

1 Click the By Warrant button to display the Search by Warrant screen.

Figure 12 “By Warrant” Screen

My Warrants | By Defendant | By Warrant By Prosecutor

Search By Warrant

Agency Code
Greenville County v
Warrant # Indictment # LE Case #

2 Select an agency from the Agency Code drop-down list.

3 Type some or all of the following information: warrant number under Warrant #,
indictment number under Indictment #, and/or law enforcement case number
(incident number) under LE Case #.

4 Click the Search button.

Results are displayed in a grid.
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Figure 13 Example Results of a Warrant Number Search
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o If the search results in more than 25 warrants, paging links are displayed
immediately above the grid. See page 8 for instructions on using paging.

e To view detailed information for a specific warrant, click the link under the
Warrant # column. See page 16 for more information.

e After viewing warrant details, to return to the list of Warrants, click the Back
button on your browser.
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Searching by Prosecutor

You can search for warrants by the prosecutor assigned to the case as explained in the
following instructions.

Note: The prosecutor must be entered on the case in the Solicitor’s system (i.e., the
Prosecutor Case Management System, PCMS) in order to appear in the search results.

To search for warrants by prosecutor
1 Click the By Prosecutor button to display the Search by Prosecutor screen.

Figure 14 “By Prosecutor” Screen

My Warrants By Defendant By Warrant ” By Prosecutor

Search By Prosecutor

Agency Code
Greenville County b
Prosecutor Code

foster, kris w

[Reset ] [ Search l

2 Click the drop-down under Agency Code and select an agency.
3 Click the drop-down under Prosecutor Code and choose a prosecutor.
4 Click the Search button.

Results are displayed in a grid.
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Figure 15 Example: Results of Search by Prosecutor

Search Cases
My WWarrants By Defendant By Warrant By Prosecutor
Agency PCWMS QA SystemTest57 SQL = Status  ALL -
Records 1-100f 25 Page |l of 3  [Next] [Last]
Warmarit Master Case LE Case | Indictm (Chamge Prosecutir  |Amested | Dateof Bith
Mabry, Adams, Amanda Collins,
100104 el 100104 LE123 |M. 2011G54000010Robbery / Attempted armed Rick Calvin 1131980
[Enes: Adams, Amanda Sex / Criminal sexual conduct
2010653700887 Dennis 2010653700887 ' 2010653700837 _. - 972010 (11121972
X M. First degree
Waurice
\Agriculture / Tobacco .
365412 Ford, Frank o ocoo001  |Legsass [A99™ AMAN93 5506650002 |warshousemen Articke violation |00 67411980
Widdle M. Colleen E.
(no longer used)
g Adams111,
43340FM le'y, 43340FN AmandaZ22 DUIDRMNING UNDER INFLUENCE, .0 11150201 1| 104501964
Calvin C
M.333
Computer / Computer Crime Act,
555544 Todd, Adrian 555544 ‘,:dams' BT value exceeds 525, 000-First
. idegree(refer to COR 7017}
R0654 § Adams, Amanda DU/ Driving under the influence, |Dixon,
i e |l|'|. P .08, 4th and subsequent offense  |Colleen E.
Summey, Adams, Amanda \Assault / Aszault and battery with |Dixon,
852314 Raymie 2010MC00025  |LESS3852 |M. 2011650008 Intent to Kl (ABWIK) Colleen E. 6/18/1964
93745 Cadilac, |o50011000003  [LET45g74493MS: AN o0 h0ch097  Abuse f Threat, intimidat Howard, o0 o009 |aisress
Chrissie M. Emily B
2040 Jones, Joe 3338 Adams, Amanda Wesault / Assault of a high and Dixon,
LG ] Edward BRI | = |I'|'I. aggravated nature (AHAN) Colleen E. A
Records 1-100f 25 Page A of 3  [Next] [Last]

e If the search results in more than 25 warrants, paging links are displayed
immediately above the grid. See page 8 for instructions on using paging.

e To view detailed information for a specific warrant, click the link under the
Warrant # column. See page 16 for more information.

e After viewing warrant details, to return to the list of Warrants, click the Back
button on your browser.
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Viewing Warrant Details

To see warrant details, first search for the warrant as explained previously in these
instructions. Then perform the steps in the following instructions to see detailed
information for the warrant, including documents, images, and videos, if they exist.

To view warrant details

1 Click the warrant number link in the search results.

Figure 16 Example: Warrant Link under the Warrant # Column

Records 1-100f25 Page [ of 3 [Wext] [Lasi]

Warmant Defendant Master Case LE Case Attormey Indictment: (Change Prosecutor  |Amested | Date of Birth
Mabry, Adams, Amanda Collinz,
100104 Martenus L 100104 LE123 2011GS4000010Robbery / Attempted armed Rick Calvin 1131880
[Enis Adams, Amanda Sex / Criminal sexual conduct
2010GS3700887|Dennis 2010653700887 ! 2010653700887 [, - TI2010 11121972
X M. Firzst degree
Maurice:
W griculture / Tobacco .
365412 Ford, Frank o 1omconon1  |LEge343 |/ 98MS: AMANd3 15000650002 warehousemen Article violation | DCom 61411990
Middle Colleen E.
(no longer used)
Stac Adams111,
43340FM _ey, 43240FM AmandaZZ? DUVDRINING UNDER INFLUENCE, .0 1M5201110/51 964
Calvin C W333

Figure 17 Example: Details for a Warrant
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Fest dgpemrmnce
st Azpenronce

CAWSIIM01 L 102 pat BENTEM Hreirid ]
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2 If documents, images, videos, etc., are associated with the warrant, the Details
screen lists them in the “Filings” section.

i) Important: The DIVX converter is required to play videos. You can download a
free copy of the converter from http://www.divx.com/divx/windows/converter/ .
Follow the instructions on the DIV X website to download and install the converter.

To open or save an image, document, or video

1 Click the link under Document to download.
2 When prompted, select Open or Save.

Note: Saving the file and then opening from your machine is recommended as
the files tend to be very large.

Figure 18 File Download Dialog
File Download E|

Do you want to open or save this file?

Mame: c827712_T.avi
AVI Type: Wideo Clip, 176MB
Fram:  localhosk

Open l [ Save ] [ Cancel

i " | While files fram the Internet can be useful, some files can potentially
a harm your computer. If you do not tust the source, do not open or
== zave this file. What's the risk?

3 If you chose Save, you will be asked to select a location where the file will be
saved. Navigate to the desired location and click Save.
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Figure 19 Save As Dialog

D
My Recent
Documents

F
Desklop
tdy Documents

o

My Computer

@

My Metwork

Savein: | D ty Documents v| - | I" ® M-
[Ch@shortouts [Chupdater FAm
() AdobestackPhatas [CiUpdaters Qm
CH1EM [Cyvisual Studio 2005 &l m
[C3My adobe Captivate Projects @@KIM @NI
)My Data Sources = coms. pdf T
My Music Bebug.rar T
(M Nakehaook u Default.rdp EE]p
hﬂMV Pictures ~deskkop.ini 1P
[C3My Received Files ﬁlGreenvillenttorneylnquirvlnstaller.msi -E pt
uﬂMy Shapes Tlids.pdf Tt
EMV videos E.EjlnfoPath_PTF_Inquirv.xsn =] 54
Mv Web Sites EEIInFoPath_PTF_Inquirv_Status.xsn @ ¢
14 SharePoint Drafts T jems. pdf Iﬂ s
[C)Snaglk Catalog E_EIkFPTFs.xsn Iﬂ s
[C2)5GL Server Management Studio EE]manifest, xsf st
< | ~
File name: |cB27712_T avi v/
Save as type: |,-’.\|I Files ~ | ’ Cancel ]

4 Wait while the file is downloaded. During this time, a message displays on the
screen, showing the progress and estimated time to completion.

A Important: Most videos are large files. Large files may take quite a while to
download, depending on the size of the file and speed of your Internet connection.

5 When the download is complete, navigate to the location where you saved the file

and double-click to open the file.
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Logging out of the System

To log out of the system, click the Logout link in the top right hand corner. The
Attorney Login screen will display.

Figure 20 Logout

Note: For security reasons, the system will automatically log you out after 30 minutes
of inactivity.
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